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Ref No. : JDSPS/26-27/July/007(a) Date: 7th July, 2026

Notice
Dear Parents and Students,

You are requested to take note of the following instructions regarding the school bus service and
ensure strict compliance for the safety, discipline, and smooth functioning of the school
transport system:

1. Students must reach their designated bus pickup point at least 5 minutes before
the scheduled pickup time.

2. During school examinations, students must reach the designated pickup point
at least 10 minutes before the scheduled pickup time to ensure timely arrival at
school.

3. At the scheduled drop time, the parent/guardian must be present at the
designated drop point with the Escort Card to receive the student. If a student is to be
dropped without the presence of a parent/guardian, the concerned parent/guardian must
submit a written declaration to the school authorising the same in advance.

4. School bus fees must be paid on or before the 10t of every month. A late fine of
¥20 per day will be levied for payments made after the due date.

Your cooperation in adhering to the above instructions is highly appreciated.

Regards,

" Brincipa
£, rincipa

CC to:

1. Director’s office;

2. Administrative officer;

3. Logistics & operation’s office;
4. Account’s office;

5. All teacher’s & other staffs
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CC to:

6. Director’s office;

7. Administrative officer;

8. Logistics & operation’s office;
9. Account’s office;

10. All teacher’s & other staffs
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CC to:

11. Director’s office;

12. Administrative officer;

13. Logistics & operation’s office;
14. Account’s office;

15. All teacher’s & other staffs




